Dear Partner,
Dear Colleague, 

I hope this message finds you well. As a member of the teaching staff at the Department of [Department Name], Faculty of [Faculty Name], Mugla Sıtkı Koçman University, I am reaching out to you with exciting news. I have been selected by my university to participate in the Erasmus+ Programme as a grantee for Staff Teaching Mobility.

In light of the inter-institutional agreement between our esteemed institutions, particularly in the field of [Field/Area of Cooperation], I am keen to embark on a one-week teaching mobility period at your university during the [20… / 20...] academic year. My aim is to commence and conclude this enriching experience no later than the end of July 2026.

Attached to this message, you will find my CV for your perusal. Additionally, I have listed below some subjects on which I am capable of delivering lectures or seminars. It would be an honour if you could accept my application and accommodate me as a visiting teaching staff member.

Upon receiving your affirmative response, I propose that we commence discussions to identify mutually convenient dates for my visit. Subsequently, I kindly request your assistance in providing me with an invitation letter, as mandated by our Erasmus+ Office, to facilitate the preparation of my mobility agreement.

I sincerely appreciate your cooperation in advance and eagerly await your prompt reply. Please do not hesitate to reach out should you require any further information or clarification.

Thank you once again for your attention to this matter.

Warm regards,

[Your Name]
[Your Position/Title]
Department of [Department Name]
Faculty of [Faculty Name]
Mugla Sıtkı Koçman University


List of subjects: ---------------------------------
